Zoom Meeting Connection Guide

Hello everyone,

Welcome to our Zoom Meeting Connection Guide. Here you will find information
about how to connect to East Pikeland’s upcoming online public meetings.

To start, please go to www.eastpikeland.org and click on the Zoom Meetings tab
to learn which meetings are scheduled and find specific connection details for
each.

This Guide was designed to help you connect to the meetings at home. We have
included instructions for how to connect via the following methods:

Via phone (audio only) pg. 2
Via computer (video & audio) pg. 2

Via phone or tablet (video & audio) pg. 6

Some things to note:

e Unless noted on the website, all meetings will start on their normally
scheduled days at 7pm.

e All guests will be muted when the meeting starts. Committee or Board
members will be able to speak, but guests will remain muted throughout
the meeting. Please keep a list of your questions and be prepared to ask
them at the end of the meeting during the public comment period.

o If you are calling in via audio only, you will also have an opportunity
to ask your question in the public comment period.

e While you may have video capabilities, depending on attendance, we may
turn off guest videos manually and feature committee members only.

We hope this guide is helpful to you and that you are able to attend our public
meetings while they remain online.

East Pikeland Township Staff


http://www.eastpikeland.org/

Via Phone (Audio only)

*This option only allows you to hear the meeting, you will not be able to see the participants*

Go to www.eastpikeland.org to find the call-in number for each meeting.

A few minutes before the meeting is scheduled to start, dial the number on your phone to join
the meeting.

Hang up whenever you want!

Via Computer (Video & Audio options):

*if you are using a desktop you may not have a webcam and mic*

Go to www.eastpikeland.org and click on the “Zoom Meetings” tab on the left side of the page.
There, you will find the link and meeting ID for each scheduled meeting.

If you have trouble connecting, please follow the directions below for how to download Zoom.

How to Download Zoom from a web browser (Google, Internet Explorer, etc.)
Go to www.zoom.us

Once you see the home page, click “Join A Meeting”
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We have developed resources to help you through this challenging time. Click here to learn more. X

Educating Over Zoom

Zoom is removing the 40 min time limit on our Basic free account
for K-12 schools affected by the COVID-19. Click ‘Request Offer’
for more information.
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Next, type in the Meeting ID and push Join. You can find Meeting IDs for each meeting on our
website, www.eastpikeland.org.
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Join a Meeting

[ Meeting ID or Pefsonal Link Name ]

Join a meeting from an H.323/SIP room system

The page below will pop up once you push Join.

Follow the instructions on the screen.

e Click Open Zoom Meetings if it pops up
e If nothing prompts from the browser, click the link in blue on the screen to launch the
meeting.
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Launching...

Please click Open Zoom Meetings if you see the system dialog.

If nothing prompts from browser, click here to launch the meeting, or download & run Zoom.



If the page prompts you to “join with computer audio” click on that blue button.

Zoom

Talking:
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Meeting Topic: Test

Host: Michelle Rubin

Invitation URL:

Phone Call Computer Audio

Participant ID:

Join with Computer Audio

Test Speaker and Microphone

[ ] Automatically join audio by computer when joining a meeting

Join Audio

Share Screen Invite Others

You should see this screen once the program launches:
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Meeting Topic: Test

Host: Michelle Rubin

Invitation URL: https://zoom.us/j/975033209
Copy URL

Participant ID: 31
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Computer Audio Connected
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At this point you can either listen to and see the meeting with no video, or you can click the
“Start Video” button on the lower left side of the screen.

*If you are a guest (not a Board member) we would prefer that you do not join the meeting
with video*
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Start Video

Invite Manage Participants  Share Screen Chat Record

Also, if you are a guest you will be muted upon joining, however, you can ask a question by
pushing the chat button along the bottom of the screen. There will also be time for public
comment at the end of each meeting.

When you want to leave or when the meeting is over push “Exit Meeting.” It’s a red button in
the lower right corner of the box.
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Via Phone or Tablet (video & audio options):

Click on the “Play Store App” (Samsung) or App Store (Apple)

App Store

Play Store

In the search bar at the top of the screen, type in “Zoom Cloud Meetings”.
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Install

Install the Zoom Cloud Meetings app.

After it has been installed, click “Open”.

ZOOM Cloud
Meetings

Zoom.us




Once the App opens, click “Join a Meeting”
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Type in the Meeting ID. You can find Meeting IDs for each meeting on our website,
www.eastpikeland.org.

You can also type your name on the second line.

Then, click Join Meeting.

< Join a Meeting

Join with a personal link name

Name Here

Join Meeting

If you received an invitation link, tap on the link to join

the meeting.

JOIN OPTIONS

Don't Connect To Audio >
Turn Off My Video w
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http://www.eastpikeland.org/

The App will ask permission to use your microphone, camera, and storage. Click “Got It”.

Please allow Zoom access
permission.

For the best meeting experience, Zoom may
ask to access to your microphone, camera, and
storage.

Got it




Next, it will ask if you want to allow the app to record audio. You can either click allow or deny.
The App allows you to record meetings, this does not mean they will record other
conversations without your permission.

$

Allow Zoom to record audio?
Allow

Deny




Next, click “Join Audio” and then “Call via Device Audio” to hear the meeting.

FYI: If you are a guest (not a Board Member) you will be muted upon joining.

975-033-209(2)

Call via Device Audio
Dial in
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At this point you can either listen to and see the meeting with no video, or you can click the
“Start Video” button on the lower left side of the screen.

*If you are a guest (not a Board member) we would prefer that you do not join the meeting
with video*

If you’d like to join the meeting with a video of yourself, click the “Start Video” icon at the
bottom of the screen in red.

If at any time you’d like to turn your video off, click the “Stop Video” image.
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Click “Allow” when the app askes if you want Zoom to take pictures and record video.

Allow Zoom to take pictures and record
video?

Allow

Deny




Enjoy the meeting!

When the meeting is over, click “Leave” in the upper right corner. Confirm that you want to
leave the meeting.
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